Student Instructions Graduate School of Education
Portland State University

“Submitting” Your Field Experience Work Sample
Step 1: Click the link to the appropriate field experience one of two ways
1) Locate and click the link under the Pending Tasks section on the Home
tab, or

2) Locate and click the link under the Field Experiences section of the Field
Experience tab

Step 2: Click the Artifact Wizard icon

Edit test gtep student teaching
[ test gtep student teaching

test gtep student teaching >
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Please Note:
To complete this field experience, you will have to create and submit one or more artifacts. You can do this using the Artifact Wizard. Click here "3 to begin.

Template  test gtep studentteaching
Name

Field
Experience
Name

Description During student teaching, candidates will be assessed on the Work Sample that they create as well as their skills as a teacher. Evaluation forms will be corr
teacher.

test gtep student teaching

Each teacher candidate must submit the Context, Goals and Instructional Plans portions of histher work sample to their supervisor and cooperating teache

The completed Work Sample must be submitted to his/her supervisor at least two weeks before the end of the term according to the schedule provided by |

Candidates can view the assessment forms that have been filled out by their university supervisor and/or cooperating teacher, and cohort leader by clickin

Step 3: Select the type of artifact you want to create by clicking on the
“click here to attach” link
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Your task type is a field experience . Field Experience allow multiple artifacts to be attached to multiple tabs. Tabs may restrict the 2 of artifact allowed. Please selet

already, itis indicated below. Adding your artifact to a location will remove any previously attached artifacts from that location.

Tab Name:Work Sample
_______ Attachmemt | Sttus |

GTEP Work Sample Template Unattached Clic
New Item

To Save and Exit, click Save. You may attach additional artifacts upon saving.

To submit this field experience, click Submit.
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Step 4: Leave the Create a new GTEP Work Sample Template option
checked, and click the Continue button

{ Attach GTEP Work Sample Template ME3

1 Select Artifact
() Create a new GTEP Work Sample Template

e select an existing artifact from the list below.

ch by Title / Search \ I

GTEP Work Sample Template Artifact

|
Y S T | |

O GTEP Work Sample Template 2010-01-21

/_Continue > \ <!uu’—l

== |
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Step 5: Upload the document you want to attach using the “Choose File”
button (you can attach additional documents using the “Click to attach
another file” link), and fill in the blanks for the artifact template, then click
Save.

| Attach GTEP Work Sample Tlinplate

To attach a documentto  ("cyoose File ) no file selected Click to
your artifact, clickonthe ——— Al
Browse button and another =
select your file from the file
file manager [} I
Artifact Detalls i
Please complete the artifact details below (Fields marked with an * are required fiel JJ
Title*
Description a
Authorization /—\ ECE ( M) ELEM M) ML /_\ HS
Level:*
District:* s
o | . ——————————————————————— « -
1

http://www.pdx.edu/education/tkhelp students.html
updated: 1/26/09




Student Instructions Graduate School of Education
Portland State University

Step 6: You will know your artifact is attached when the word
“attached” appears under the status bar. Click Save to save and exit if

you want to return and make changes later. Click Submit if your work is
complete.
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Your task type is a field experience . Field Experience allow multiple artifacts to be a

2d to multiple tabs. Tabs may restrict the type of artifact allowed. Please
already, itis indicated below. Adding your artifact to a location will remove any previo

attached artifacts from that location.

Tab Name:Work Sample

Attachment
GTEP Work Sample Template Attached

New Item

To Save and Exit, click Save. You may attach additional artifacts upon saving.
To submit this field experience, click Submit.

To Exit without saving, click Cancel

_Save ) ( Submit ) ( Cancel
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