Key Things to Remember About IEP’s

1 IEP MEETING PARTICIPANTS

IEP team members do not have to sign the cover page of the IEP. Names listed under
IEP Meeting Participants are for the purpose of documenting team members that
participated in the meeting and development of the IEP. If you do have team
members sign or initial next to their typed name, it is important to remind team
members that they are not signing in agreement of the IEP but that they are only
signing to denote that they were present at the meeting. Also, remember that there
MUST be a Special Education Teacher/Provider, District Representative, and
Individual Interpreting Evaluations as well as a General Education Teacher, and
Parent in attendance at the entire meeting as well as listed on the Service Summary
page of the IEP. The Student is required to participate if transition age or older, but
they can and should be included as a member of the team from as early as Elementary
School and anytime they participate in all or part of the meeting their name must be
listed on the Service Summary page as well.

2 SPECIALLY DESIGNED INSTRUCTION

Areas of Specially Designed Instruction (eg., Reading, Written Language,
Mathematics, Behavior, Communication, etc.) must match the Annual Goals. More
specifically, for each annual goal the area must be listed here. Likewise, for each area
listed here there must be an annual goal that addresses it. Additionally, for each area
listed it must be discussed in the Present Levels of Educational Performance (PLEP).

3 ANTICIPATED LOCATION

This denotes where the student will receive the specially designed instruction.
Possible locations may include; General Education, Learning Center, Special Class,
Special School, or a combination such as General Ed/Learning Center.

4 STARTING AND ENDING DATES

The starting date that the specially designed instruction will begin can not be before
the date of the IEP meeting. The ending date can not be more than 365 days from the
starting date, because the next annual [EP meeting must occur prior to the date that
the meeting occurred (eg., if the current IEP was developed on 10/1/04 then the next
annual IEP is due no later than 9/30/05)
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5 PROVIDER

This denotes who is responsible to provide the service to the student. Choices
include; LEA for the Local Educational Area (this would your local school district
such as Beaverton School District, Portland Public Schools, etc.), ESD for the
Educational Service District, Regional for Columbia Regional Services, CROS for
Columbia Regional Orthopedic Services.

6 ANTICIPATED AMOUNT/FREQUENCY

All service amounts and frequencies must be listed in minutes or hours or specific
descriptive amounts (eg., “Daily”, “For all writing assignments”, “To and from
school”, etc.). A range of time such as 30-60 minutes per week or terms such as “as
needed”, “throughout the day”, or “when appropriate” may not be used.

7 BLANKS

No area on the IEP may be left blank. If there is nothing to list in a specific area (eg.,
no Related Services or no Supports for School Personnel) then it must say None for
that area.

8 SERVICE SUMMARY CONTINUATION

All services that will be provided to the student must be listed on the Service
Summary (also sometimes referred to as the cover page). If services to be provided
do not {it on the first page an additional Service Summary page(s) can be used. If this
additional Service Summary page(s) is used be sure that nothing is left blank, using
“See page 1” or “None” as appropriate.

9 CONSIDERATION OF SPECIAL FACTORS

This section must be completed for all students. Key things to remember:

* A Assistive Technology includes low tech as well as high tech. This must be
marked yes (with the items listed on the Service Summary under Supplementary
Aids/Services) if the student requires computer equipment, software applications,
special pencil grips, switches, etc.

+ B.  Communication Needs must be marked yes for any student eligible as
Communication Disordered and/or who receives specially designed instruction in the
area of Communication.

¢+ C. Marking yes for Behavior denotes that the student's behavior is
significantly impacting his or her learning or the learning of others. If this is marked
yes then there must be a description of the students behavior and the impact in the
Present Levels of Educational Performance (PLEP) as well as a minimum of one
behavioral goal.
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+ D. Limited English Proficiency must be marked yes for all students receiving
ESL/ELL services as well as for all students who’s primary language is American
Sign Language (ASL). If this is marked yes then there must be ESL/ELL services
listed on the Service Summary under Supplementary Aids/Services or in the case of
Students who are Deaf or Hard of Hearing, Communication must be listed under
Specially Designed Instruction.

10 NONPARTICIPATION JUSTIFICATION

If a student is to be removed from the general education setting for any or all of his or
her instruction this must be marked yes and a statement of justification must be
provided which includes where the student will receive the instruction, why, and the
amount of time (percent of school week) that the student will be removed from
participating with nondisabled peers.

11 TRANSFER OF RIGHTS

Students must be informed of their rights that transfer to them at the age of majority,
age 18. Students must be informed of these rights no later than age 17, which occurs
at the IEP meeting immediately prior to the students 17% birthday and is documented
in this section. On the student’s 18" birthday written notice is then provided to him
or her as well as the parent acknowledging that the transfer of rights has occurred.

12 PRESENT LEVELS OF EDUCATIONAL PERFORMANCE (PLEP)

All of the bulleted items must be included in the PLEP, including how the student’s
disability affects involvement and progress in the general education curriculum,
concern's of the parents, and if any alternative assessments will be administered.

13 PROGRESS REPORTING

An explanation of how progress will be reported to the student’s parents with a
statement that shows that the progress reporting is consistent with the general
education reporting.

14 DISTRICTWIDE ASSESSMENT

This page must be included for all students although no districtwide assessments are
currently offered to students in most districts,

15 STATEWIDE ASSESSMENT

If the student will not be required to participate in a statewide assessment during the
365 days which this IEP covers (eg., 10/1/04 through 9/30/05) then all that needs to
be marked on this page is no. If the student is currently in a grade that requires
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statewide assessment participation or will be during the course of this IEP (eg., they
are currently in 7" grade but in the Fall they will be in 8™ grade) then the page is
marked yes and the grade of the students must be entered. The grid is then completed
for each content area, noting where the student will participate in the standard grade
level assessment or an alternate assessment such as the Extended or CLRAS. If an
alternate assessment is selected it must be addressed in the PLEP as well as have an
explanation provided on this page. Additionally, an area is provided to list
accommodations and modifications the student may have provided to them during the
assessments but it is important to remember that any modifications provided
invalidate the student's score thereby only allowing the student to count as
participating and Does Not Meet regardless of how well they do on the assessment.
Accommodations are provided to all students and are outlined in the Oregon
Statewide Assessment Manual.

Note: Students may only be exempted from taking a statewide assessment if the
parent requests that their child be excluded in writing (which must be provided

annually).
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